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Appalachia Service Project, Inc. 
4523 Bristol Highway, Johnson City, TN 37601 

www.ASPhome.org 
 

YEAR-ROUND CENTER DIRECTOR APPLICATION 
 

Application deadline is April 10, 2008, however we will have a rolling application process.  This means that 
applications will be considered as they are received and offers made as such.  Once all positions have been filled, 

ASP will no longer accept applications.   
 
Name:  
 
Current Address:  
 
City: State: Zip:  Current Phone #:  
 
Permanent Address (if applicable):   
 
City: State: Zip: Permanent Phone #:    
 
E-mail address:      Cell phone:      
 
 

 

*Your Driver’s License Number: *State  
 
*SSN:       *Date of Birth:     
  

This information is required so that ASP may access your driving record.  Drivers licensed in PA, CA, 
WA must obtain a copy of their 3 year driving record on their own and submit it with their application 
(those states don’t allow others to access your record).  Driving is a critical part of the job, thus if ASP is 
unable to insure you as a driver, we will not be able to employ you. 
 

 
 
Please list where you have served, year(s), and staff position (ex. Harlan Co., KY; 2006; Operations): 
 

         

         

          

 

If not offered a position as Center Director, would you be willing to consider an alternate position?  If so, 
please indicate which position(s) you’d like to be considered for: 

        ____ Operations Coordinator 

        ____ Project Coordinator 
 

 

For Office Use Only: 
____ D Record 
____ $ 
____ C 
____ Background 
____ Box ? 
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Please answer the following questions: 
1. Have you had any at-fault accidents or received any tickets in the past 5 years?  Yes No 
 If yes, please explain the incidents on a separate sheet of paper. 

2. Did you graduate from high school and turn 18 by September 2007?   Yes  No 
 Note: if the response to any part of the above question is no, you are ineligible for application. 

4. Have you read the job description and fully understood it?        Yes  No 

5. Can you fulfill the requirements of this job?         Yes  No 

6. Will you commit yourself to: 

• Read all study materials mailed or emailed to you?     Yes  No 

• Read and study the construction manual?      Yes  No 

• Be available to work from approx. September 1, 2008 through May 10, 2009?  Yes  No 
 Please check your calendar before answering. 
 List any known date conflicts:       

7. Having First Aid/CPR certification is required; will you be certified by September 2008? Yes  No 

8. Have you read and signed the “year-round covenant”?      Yes  No 

9.  Most singing during ASP gatherings is accompanied by guitar.  Do you play guitar?         Yes No 
 (Not playing guitar does not hurt you as an applicant for this job).   
 

If yes, please rate yourself: Basic Chords Intermediate Skilled 
 
Application Questions 
 
Please answer the following questions on a total of two pages or less.  If submitting strictly written responses, 
typed or word-processed responses (double-spaced, 12 point font) are preferred. 
 

1. What excites you the most about the possibility of working for ASP’s Year-Round Program?  What 
challenges do you think you will face?  How will you overcome these challenges? 

 
2. Describe work- or school-related experience that you have that would contribute to your success as a year-

round employee.  What talents or skills do you have based on that experience that would enable you to 
perform at a high level in the position that you are applying for? 

 
3. In what ways do you imagine the Year-Round Program differs from the Summer Program?  Specifically, 

how do you envision management of a year-round center in contrast with management of a summer center? 
 
 
A complete application packet includes: 
____Completed General Information Sheet (this document) 

____Check or money order (to ASP) for $8.00 to access your driving record (except PA, CA, NH, WA drivers*) 

____(PA, CA, NH, WA drivers only) – an official copy of your 3-year driving record from your states DMV 

 If ASP has received a copy of your driving record in the past 6 months, another copy will not be necessary. 

____Signed covenant 

____Responses to the application questions above 
 
 
 
ASP is an Equal Opportunity Employer (EOE) 3/06 



ASP Year-Round Staff Covenant 
 

This covenant seeks to: 
 

1. Unite staff through a binding agreement of mutual respect and accountability in Christian love. 
2. Specify what staff can expect of administrative staff. 
3. Clearly define expectations for staff. 

 
The administrative staff of Appalachia Service Project pledges to provide leadership support and 
supervision in the following ways:  
 

�x Offer adequate preparation material and training to equip staff to be successful in the job they 
have been hired to do  

�x Encourage and pray for staff  
�x Offer honest feedback and evaluation on a regular basis  
�x Work with previous staff and local community contacts to prepare counties for ASP's year-round 

presence  
�x Give opportunity to staff to carry out job responsibilities within established guidelines  
�x Be flexible and available for both individuals and staff teams  
�x Hold all staff accountable to maintaining the quality and standards of the Appalachia Service 

Project 
 
If accepted as a staff member of Appalachia Service Project, I pledge to: 
 

�x Uphold the values and beliefs of ASP, a Christian ministry. 
�x Commit to work for the 9-month period from early September to mid-May. 
�x Be an ambassador for ASP within the Appalachian region and the county I serve.  
�x Take initiative and fulfill my job responsibilities to the best of my ability.  
�x Be a spiritual leader to the community, the volunteers, and other staff.  
�x Read and do my best to fulfill the responsibilities outlined in the staff job description.  
�x Adhere to ASP policies as outlined at www.asphome.org (detailed in policy manual).  
�x Read provided training materials thoroughly.  
�x Communicate with my staff team and the administrative staff to share ideas and concerns.  
�x Use discretion as to when and where to use tobacco products.  
�x Communicate my needs for time off and coordinate such time with non-summer CD or Field 

Coordinator, as appropriate. 
�x Set an example that is above reproach, demonstrate community sensitivity and a concern for my 

position and the reputation and image of ASP.  
�x Make safe driving of all ASP vehicles a top priority at all times throughout the summer. 
�x Be a good steward of the resources (money, merchandise, vehicles, etc.) allocated to my center.  
�x Hold all staff and myself accountable to maintaining the quality and standards of Appalachia 

Service Project.  
 
I have read and understand both the covenant and policies and agree to comply with these for the good of 
the staff, families, community, volunteers, and ASP. 
 
 
Name (print)         
 
 
Signature           Date    
     
 


