
Appalachia Service Project, Inc. 
4523 Bristol Highway, Johnson City, TN 37601 

www.ASPhome.org 
 

Staff Liaison Application 
 

Applications must be completed and postmarked by January 1st, 2008 to guarantee full consideration. 
 

Full Name:              

Home Address:              

City:            State:                   Zip:    

Home Phone:          
 
School or Employer:             

Major or Job Title:             
 

(For school address and phone number, provide information that will make it possible to contact YOU directly, or leave these blank) 
 

School Address:              

City:             State:                    Zip:    

School Phone:         Year in school (if applicable):     
 
If you will be out of the country throughout SAW season (Jan and Feb), check here.    
 
E-mail address:           Cell phone #:      

Most communication from ASP will be by e-mail. If not e-mail, what is the best way to contact you?    
 
When is your spring break for 2008? (if applicable):       Are you a Bonner Scholar (Y or N)?   
 
Church Name, City, State:            

Pastor:        Phone:        

T-shirt size (circle one):   S M L XL XXL 
 
Information for the following four fields is required so that ASP may access your driving record (PA, CA, NH, WA 
drivers – see * at bottom of pg 3). 
 
Your Driver’s License Number:         State:     

Social Security Number:        Date of Birth:      

The staff job includes lots of driving. Hence, ASP must hire competent and safety-conscious drivers. Your past 
driving record plays an important part of your application because failure to get insurance approval will eliminate 
the possibility of employment. Thus, along with your application, please send a check or money order for $10.00, 
made out to ASP, so that ASP may access your driving record (required for all applicants except those licensed in 
PA, CA, NH, WA – drivers licensed in those states, see * at bottom of page 3.) Contact us with any questions or 
problems. 

 
 
 
 

For Office Use Only: 
____ D Record 
____ $ 
____ C 
____ Background 
____ Box ? 



 
 
 
Please list where you have served, year(s), and staff position (ex. Leslie Co., KY; 2005; Supply): 
 

 
         

         

          

Please answer the following questions: 
 
1. Have you had any accidents or received any tickets in the past 5 years?     Yes  No 

If yes, please explain on a separate sheet of paper. 
 
 
2.  Will you commit yourself to: 

• Read the job description?          Yes No 

• Read and adhere to the conditions of employment?    Yes  No 

• Be at training on May 21, 2008?  This is not required, but suggested.    Yes  No 
 (Please check your employer’s/ school’s calendar (finals, graduation, etc) for the spring before answering). 
  

 Dates available for the summer: (Please note any date conflicts.) 

       

3.  Having First Aid/CPR certification is required; will you be recertified by May 2008?   Yes  No 
 (First Aid is typically good for 3 years; CPR is typically good for 1 year only)   
 
4.  ASP does provide worker’s compensation insurance to cover medical expenses incurred while conducting 
 ASP business.  ASP does not provide summer staff with health insurance for medical bills unrelated to ASP 
 business.  Do you understand that you are responsible for any medical expenses incurred while not 
 conducting ASP business (whether you choose to provide your own health insurance during your 
 employment with ASP or not)?   
             Yes  No 
 
5. Are you willing to work in whichever region assigned?     Yes  No 

 
6. Have you read, signed, and enclosed the Acknowledgement & Consent Form?  Yes No 
 
7. While Attending a SAW is not a requirement, we strongly encourage any applicants to attend who are 

thinking about being a liaison.  We will not conduct a formal interview with you there, however, we 
will utilize you as a helper, and your performance at the SAW will be taken into account in our final 
hiring decision.  Have you signed up for a SAW?        

             Yes  No 
 
 
 
 
 
 

 



 
Short Essay 

 
Please use additional paper in answering the following questions.  Typed responses are preferred.  
Please limit your response to one or two typed pages (12 font, please!). 
 

1.   Why have you chosen to apply for the Summer Staff Liaison position and what gifts and 
talents make you qualified for the position?  You may or may not have also applied for a 
traditional summer staff position.  Explain why you did or didn’t apply for such a 
position and indicate your preference between the traditional staff role and Staff Liaison. 

2.  What do you anticipate will be the challenges of this position?  How do you plan to meet 
those challenges? 

3.  How do you feel you would best serve your 4 to 6 counties during the summer?  How do 
you feel you would best serve the administrative staff in JC (including the HRMD 
Team)? 

   
 
 
 
Applications must be completed and postmarked by January 1st, 2008 to guarantee full consideration.  Applications 

received after January 1st, 2008 may be fully considered for the position, but may not be considered at all. 
Hiring for this position will likely not take place between mid and late April.   

 
A complete application packet includes: 
____Completed General Information Sheet (this form), 
____Explanation of any driving accidents or tickets over the past 5 years, 
____Check or money order (to ASP) for $10.00 to access your driving record (except PA, CA, NH, WA drivers*), 
____(PA, CA, NH, WA drivers only) – an official copy of your 3-year driving record from your state’s DMV, 
____Signed Acknowledgement and Consent Form 
____Responses to the Creative Response Essay Questions. 
 
 
*Drivers licensed in PA, CA, NH, WA must obtain a copy of their 3 year driving record on their own and submit it 
with their application (those states don’t allow others to access your record).  This can take several weeks, so please 
plan ahead! 
 

ASP is an Equal Opportunity Employer 
 

           
 


